
WAC 308-13-160  How do I renew my license?  The landscape archi-
tect license renewal period is two years. Your expiration date is your 
birthday. The department will send a courtesy renewal to your most re-
cent address on file approximately eight weeks before the license ex-
piration date. The renewal notice will show the due date, the amount 
of renewal fee, the penalty fee for late payment, professional devel-
opment notice and other mailing instructions. You must notify the 
board in writing of any address changes.

You are responsible for renewing your license regardless of re-
ceiving a renewal notice from the department. If you fail to renew 
your license, your license is delinquent and you are prohibited from 
offering and/or providing professional landscape architect services 
until your license is reinstated.

(1) If your license has been delinquent less than five years, 
send to the department:

(a) A letter requesting reinstatement;
(b) Payment from the previous renewal cycle, the current renewal 

fee, and the late penalty fee;
(c) Evidence of completion of twenty-four PDHs. See WAC 

308-13-185 regarding qualifying activities.
(2) If your license has been delinquent five or more years, send 

to the department:
(a) A letter requesting reinstatement;
(b) Payment from the previous renewal cycle, the current renewal 

fee, and the late penalty fee;
(c) Evidence of completion of twenty-four PDHs. See WAC 

308-13-185 regarding qualifying activities;
(d) A resume of landscape architectural activities and projects 

showing you have been working in another jurisdiction since the date 
of your license expiration;

(e) A detailed explanation of the circumstances surrounding the 
failure to maintain current licensure;

(f) A review of laws related to the practice of landscape archi-
tecture as outlined in WAC 308-13-031.

If your license has been delinquent five or more years, the board 
will review all of your reinstatement materials. They may request ad-
ditional information if necessary.
[Statutory Authority: RCW 18.96.060. WSR 10-12-116, § 308-13-160, 
filed 6/2/10, effective 7/3/10. Statutory Authority: RCW 18.96.060 and 
43.24.086. WSR 99-23-025, § 308-13-160, filed 11/9/99, effective 
11/9/99. Statutory Authority: RCW 43.24.086 and 18.96.110. WSR 
97-06-065, § 308-13-160, filed 2/27/97, effective 3/30/97. Statutory 
Authority: RCW 18.96.080. WSR 94-04-044, § 308-13-160, filed 1/27/94, 
effective 2/27/94. Statutory Authority: RCW 46.24.086 [43.24.086] and 
18.96.110. WSR 88-01-022 (Order PM 696), § 308-13-160, filed 12/9/87.]
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